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Fundamentals

Various systems for representing the pronunciation of
speech appear in textbooks. Publishers sometimes use
unique systems, and it is not possible to include all of them
in these guidelines. This section provides guidance for
transcribing simple pronunciation and diacritics.

Simple Pronunciation: Uses font attributes and
capitalization to indicate pronunciation and syllable stress.

Diacritics: A pronunciation system is considered to be
diacritic when it contains letters of the Latin alphabet and
any of the diacritic marks or special letters. Syllable stress
usually is shown with stress marks.

See Formats, §21, Alphabetic References, for additional
information when pronunciation is used.

20.1.2 When transcribing phonetics—the exact sounds of a letter or

20.2
20.2.1

letter combinations in a word—refer to IPA Braille
(International Phonetic Alphabet, used in the study of
linguistics) as the authorized BANA code for the
representation of those sounds. The document can be found
on the BANA website, at
http://www.brailleauthority.org/ipa/ipa-braille.html.

Pronunciation Basics

Following are the common guidelines for all pronunciation.
Additional information unique to different types of
pronunciation is discussed later in this section.
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20.3
20.3.1

20.3.2

a. Contractions may be used in a word when the
pronunciation of the word is featured.

b. Use modified letter indicators to represent print diacritic
marks. (See UEB, §4, Letters and Their Modifiers.)

c. Divide syllabified words that do not fit on one braille line
at a syllable break.

Simple Pronunciation

Syllable Division. Follow print for symbols or spaces used
to show syllable division. Sample:

Example 20-1: Syllable Division

\ahs*vant-GARD\
moh TEEF

Syllable Stress Represented by Capital Letters or Print
Emphasis. Syllable stress may be indicated by all capitals
or font attributes such as italics.

a. When text uses full capitalization to show primary
syllable stress, place the capital letter or word indicator
before the affected syllable.

Example 20-2: Primary Stress Indicated with Double Capitals

(ad-ap-TAY-shun)

b. Follow print when a font attribute (e.g., italics, boldface,
etc.) is used to show stress.

Example 20-3: Primary Stress Indicated with Italics

lad ap fay shun|
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20.4

20.4.1

c. Follow print when syllabification is not indicated.

Example 20-4: Stress without Syllabification

adaptayshun

Example 20-5: Primary and Secondary Stress

<ay-bi-AH-tik>

Diacritic Pronunciation

a. Use modified letter indicators for print markings used to
indicate diacritic pronunciation.

b. Use a transcriber-defined modifier for print markings that
do not have a braille equivalent.

c. List modifiers representing diacritic symbols on the
Special Symbols page.

d. Do not use contractions when a modifier applies to one of
the letters within a contraction.

Example 20-6: Hyphenated Compound Word

(in-line skat ing)

Example 20-7: Partial Pronunciation

(ak tiv, -tav)

Syllable Stress Using Print Symbols. Different print signs
may be used either before or after syllables to indicate
stress. (See UEB, §15.2, Stress, for braille stress symbols.)

a. Follow print for placement of stress marks. A transcriber's
note may be added to the Transcriber's Note page if
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placement of the stress mark might make it difficult to
tell which syllable is stressed.

b. If stress marks are not included in a pronunciation key,
include them on the Special Symbols page.

c. Stress marks do not replace the print symbol showing
syllable breaks.

d. Use a transcriber-defined indicator for a tertiary stress
mark. Note: A grade 1 indicator preceding the
transcriber-defined indicator may be required.

Example 20-8: Primary and Secondary Stress

(ar’'2 mat'ik)

Example 20-9: Primary, Secondary, and Tertiary Stress

/pen’-man -ship’/

Example 20-10: High (Primary) and Low (Secondary) Stress

\Va-pra- kit

e. Occasionally a mark appearing over a vowel in words of
more than one syllable indicates stress. Use the correct
modifier to represent the print symbol(s).

Example 20-11: Stress over the First Vowel in the Syllable
a-back [abak]

20.4.2 Font Attributes in Diacritic Notation. Ignore font
attributes when syllables are marked with both stress signs
and emphasis.
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Example 20-12: Ignore Emphasis When Stress Mark Also Used

<3 maz'=

20.4.3 Follow print for emphasis or capital letters appearing in
diacritic notation. (See UEB, §4, Letters and Their Modifiers
and §8.8, Choice of Capitalized Indicators.)

Example 20-13: Italics and Capitals with Diacritics

thumb
fimmb
THen
THen

20.4.4 Diacritic Marking of Two Letters. Enclose the modified
letters in braille grouping indicators if a single modifier
applies to more than one letter. Note: Grade 1 indicators
are not required for the grouping indicators because a
modifier cannot be followed by a contraction. (See UEB,
§4.2.5, Modifiers.)

Example 20-14: Diacritic Marking of Two Letters

fool
there

20.4.5 Diacritic Marking of Ligatured Letters

a. The modifier precedes the affected letter when only one
of a pair of ligatured letters is marked.

20-5 Section 20
Pronunciation



20.4.6

20.5
20.5.1

Example 20-15: Diacritic Ligatured Letters

virtae

b. The modifier precedes the first letter when both ligatured
letters are marked with a single diacritic. Use grouping
indicators to enclose the modified letters.

Example 20-16: Ligatured Letters with a Single Diacritic Mark

book

Diacritic Marking above and below a Single Letter

a. The lowest mark is transcribed first if diacritic marks
appear both above and below a letter, or both through
and below a letter. Both marks are transcribed before the
letter.

Example 20-17: Diacritic Marks above and below Letter

¢

b. The mark nearest the letter is transcribed first when two
or more diacritic marks appear above a letter.

Example 20-18: Two Diacritic Marks above Letter

fear

Instructional Content

Follow print when a diacritic symbol is shown in print without
an associated letter or word, as in a dictionary entry or
instructional material.
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20.6

20.6.1

Example 20-19: Freestanding Stress Marks within Text

The primary stress markis "and the secondary stress markis ".

Example 20-20: Freestanding Macron in Text

The shows the long vowel sound.

Reference Sections with Syllabification and/or
Pronunciations

Entry words may or may not be syllabified and/or include
pronunciation or stress.

A main entry word segment may be a word or phrase.

The definition segment includes the part of speech label,
definition, descriptions, examples, etc.

a.

b.

Contract the first writing of entry words without showing
syllable breaks, stress, or modifiers.

Insert the word a second time showing syllable breaks
and stress if the entry word shows stress and/or syllable
breaks.

. When the main entry word is followed by punctuation,

capitalization, or enclosure symbols, leave one blank cell
between it (including respelling and pronunciations) and
the definition segment.

. When the main entry word segment is not followed by

punctuation, capitalization, or enclosure symbols, leave
two blank cells between it and the definition segment.

. Two blank cells always separate a main entry phrase

from the definition segment.

Example 20-21: Not Syllabified, No Pronunciation

accused adj.blamed
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20.7
20.7.1

20.7.2

Example 20-22: Not Syllabified, Pronunciation

accused (uh-KUZD)adj.blamed

Example 20-23: Syllabified/Stress, No Pronunciation

ac-cused’ adj. blamed

Example 20-24: Syllabified, Pronunciation

ac-cused (2-kyizd")adj.blamed

Example 20-25: Stressed/Syllabified, No Pronunciation

HEAD-piece A helmet or cap worn to protect the head.

Example 20-26: Phrase not Syllabified, Pronunciation

Achilles heel (2-kil"éz hel) A person'sweak or vulnerable point.

Pronunciation and Summary Keys

Pronunciation keys appear in a variety of print layouts, and
terms such as pronunciation key and pronunciation table are
used interchangeably.

Summary keys are a reminder of the diacritics being used,
and appear typically on each page or alternate pages in
some alphabetic reference material. (See Sample 20-1:
Pronunciation and Summary Keys on page 20-13, Sample

20-2: Pronunciation and Paragraph Summary on page
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20.7.3

20.7.4

20-14, and Sample 20-3: Pronunciation Key on Odd Pages
on page 20-15.)

Placement of Pronunciation Keys

a.

b.

Insert pronunciation keys before the alphabetic reference
material regardless of where they occur in print.

The pronunciation key is necessary in every volume in
which pronunciations are used. If the pronunciation key is
needed in any other volume than the one in which it
occurs, place it in the preliminary pages. Note: Maintain
the original placement if there are no pronunciations prior
to the print location of the key.

Include the print page number of the transposed page
that contains the repeated pronunciation key on the title
page. For example:

Title page: Print pages 395, 45-a86

Format for Pronunciation Keys. The format for
pronunciation keys varies, depending on how print sample
words are shown.

a.

Follow print when categories are provided.

b. Do not assign headings when none are shown in print.

C.

When pronunciation keys are shown in columns, list the
entries using 1-3 margins, or 1-5, 3-5 for a nested list.
Omit print column headings. Explain the change to print
in a transcriber’s note.

Precede symbols by the dot locator for “mention.”
Letters, groups of letters, or letters with modifiers do not
require the dot locator and should be transcribed without
contractions.
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Example 20-27: Pronunciation Key in Columns with Headings

Svmbol Example Words

a at,bad

& even

ng long. pink

oi oil, toy

u up. mud

zh vision, seizure

20.7.5 Example Words in Pronunciation Keys

a. Begin each pronunciation key entry in cell 1.
b. Contract example words.
c. Follow print for use of emphasis.

Example 20-28: Example Words Without Emphasis

Pronunciation Key
a back ch nature
ah father e less
ay day i idea. life
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20.7.6

Example 20-29: Schwa

a=ainabove

Example 20-30: Diacritic Symbols without Identification

-

(See Sample 20-4: Pronunciation Key without Heading on
page 20-16.)

Summary Keys

a. Omit the summary key when print includes a
pronunciation key and a summary key.

b. Include the summary key when it is the only type of key.

c. Insert summary keys before the beginning of dictionaries
or glossaries. Do not repeat them in following text.

d. Follow print paragraph or list format.

Example 20-31: Summary Key with Diacritics

add, ace, care, pilm: end, €qual; it. ice; odd. open, order; up. burn;
a=ain above, e in sicken, i in possible, o in melon, u in circus
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20.8 Samples

Sample 20-1: Pronunciation and Summary Keys, page 20-13

Sample 20-2: Pronunciation and Paragraph Summary, page
20-14

Sample 20-3: Pronunciation Key on Odd Pages, page 20-15

Sample 20-4: Pronunciation Key without Heading, page
20-16
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Sample 20-1: Pronunciation and Summary Keys (Print Only)

(Return to Text)

Full Pronunciation Key
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d Paragraph Summary (Print Only)
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Sample 20-3: Pronunciation Key on Odd Pag

3

GLOSSARY

The glossary that follows is an alphabetical list of various
words found in the selections in this book. Use this glossary
just as you'use a dictionary—to find out the meanings of unfa-
miliar words. (Technical, foreign, or more cbscure words are
not listed here but are defined instead in the footnotes that
accompany each selection.)

Many words in the English language have more than one
meaning. This glossary gives the meanings that apply to the
words as they are used in the selections in this book. YVords
closely related in formand meaning are usually listed together
in one entry (agitated and agitation), and the definition is given
for the first form.

The following abbreviations are used:

adj, adjective n, noun
adv., adverb pl, plural form

prep., preposition
v. verb

Unless a word is very simple to prenounce, its pronuncia-
tion is given in parentheses. A guide to the pronunciation sym-
bols appears at the bottom of each right-hand glossary page.

For more information about the words in this glossary or
about words not listed here, consult a dictionary.

abasement (3-bas'mant) n. humiliation.

abate (a-bat') v.: to lessen.

abject (ab’jekt’) adj.: degrading: humiliating.

ablution (ab-156'shan) n.: washing of the body, especially as
a religious rite.

abominable (5:bim's-na-: bal) adj.: disgusting; hateful-

absolution (ab'sa:156'shan) n.: forgiveness.

abstain (ab-stan') v.: to refrain from; hold oneself back from.

abyss (- bis’) n.: bottomless pit.

accentuate (ak-sen’chao-at') v.: to emphasize.

accrue (9-krgo') v. to increase over time.

acquit (3 kwit') v: to clear of a charge; absolve.

admonish (ad-man'ish) v.: to scold mildly.

adversity (ad-vur'sa-t€) n.: trouble; misfortune.

aesthetics (es-thet'iks) n. pl: principles of beauty.

affliction (5-flik'shan) n.: deep suffering.

aggrieved (a-grévd’) adj.: offended; wronged.

agitated (aj'i- tat'id) adj: disturbed; upset. —agitation n.

agog (a-gag') adj: in a state of excitement and anticipation.

alienate (al'é.an-at') v.: to drive apart.

allege (a-lej’) v.. to declare or assert, often without proof.

alleviation (s-|&'ve-a'shan) n.: something that lightens,
relieves, or makes easier to bear,

allotment (a-lit'mant) n.: distribution.

alms (amz)} n. pl: goods donated to the poor as charity.

altruistic (al'troo - is'tik) adj.: unselfish.

ambiguous (am-big'yeo -ss) adj.: having more than one
meaning: unclear; vague.

amiability (a'mé.s-bil's- t&) n.: friendliness.
—amiable adj.

fat, dpe, cir; ten, &ven; is, bite; g6, hérn, look, t5Gl; yoo, cure; y5o, use; ail, out; up, fur; get; joy; yet; chin; she; thin; then; zh,
leisure; N, ring: 3 for a in ago, e in agent, i in sanity, o in comply, u in focus;’ as in battle (bat"l).

(Return to Text)

amorous (am’a- res) adj: full of love.

anecdote (an'ik-dot’) n.: brief, little-known fact or amusing
story.

anguish (an'gwish) n:: agony.

animosity (an's-mis'a-te) n.: hostility; intense hatred or
resentment. i

annals (an'alz) n. pl.: historical records.

annihilate (a-ni's:lat’) v.: to destroy completely.

annul (3-nul') v: to do away with; cancel.

aperture (ap'ar:char) n.: opening.

apparition (ap's-rish'an) n.: strange figure, like a ghost, that
appears suddenly.

apprehensible (ap'ré- hen'ss. bal) adj.: able to be seen or
understood. —apprehend v.

approbation (ap'ra-ba'shen) n.: approval.

arable (ar's-bal) adj.: suitable for growing crops.

arboreal (ar-bor'e-sl) adj.: full of trees.

ardor (dr'dar) n: passion; enthusiasm. —ardent adj.

arrears (a-rirz') n. pl; overdue debts.

arrest (a-rest') v.: to check or halt in motion.

assail (3 -sal’) v to attack. —assailable adj.

assent (2+sent’) n.. acceptance.

assert (a-surt’) v.: to declare,

assignation (as'ig-na'shan) n.: appointment; meeting.

asunder (s-sun'dar) adv.: apart.

attenuate (s-ten'ySo-at') v.: to make very slender or
drawn out.

audacious (6-da'shas) adj.: bold.

audit (6d'it) n.; examination or accounting.

augment (6g-ment') v.: to increase,

avarice (av'a-ris) n.: greed. —avaricious adj.

aversion (a-vur'zhan) n:: dislike.

avow (a-vou') v.: to openly declare; acknowledge.

AYVSSO1D

baleful (bal'fel) adj: sinister; threatening.

baser (bas'ar) adj: less valuable or worthy.

bastion (bas'chan) n.: fortified place; bulwark.

beguile (b&-gil') v: |. to pass the time in a pleasant way.
2. to charm.

benediction (ben's- dik'shan) n.: blessing.

benign (bi-nin') adj: kind; gracious.

bequest (b&- kwest') n.; gift left by means of a will.

blanch v.: to turn pale.

blasphemy (blas'fa-me') n.: mockery of God.
—Dblaspheme v.

blight (blit) n.: something that causes decay or withers one’s
hopes. —blighted adj.

botanical (ba-tan'i-ksl) adj:: of plants or plant life; con-
nected to the science of botany, which'is the study of
plants, their structure, growth, and so on.

breach (bréch) v: to break.

brevity (brev's-té) n.: being brief.
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Sample 20-4: Pronunciation Key without Heading
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